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Jesus said, "Let the little children come to me and do not hinder them;
for it is to such as these that the kingdom of heaven belongs."
At each baptism, we, as a congregation, assume a HOLY RESPONSIBILITY as we reply, "With God's help
we will so order our lives after the example of Christ, that these children, surrounded by steadfast love,
may be established in the faith and confirmed and strengthened in the way that leads to life eternal."
By our pledge, we promise to lead the children into a life of faith. By our pledge we promise to support
the parents. By our pledge we vow to keep our church a holy place in which all children may come to
know God and experience the love of Jesus Christ. In support of these pledges, we at Christ United
Methodist Church resolve that we will do all within our power to make our church a safe place, where
children, youth and other vulnerable adults are loved and protected from abuse of any nature.

Policy and Procedures
I.

Introduction
A. Child Protective Services Law (Appendix 1)
B. Definitions (also see Appendix 2)
1. “Child” and “Youth” and “ Vulnerable Adult”
a) Child – anyone under the age of 18 years.
b) Youth – a child in the age range of 12 to 18 years, and is a colloquial term
used in ministries to mean junior and senior high school age groups.
c) Vulnerable Adult – any person, 18 years and older, who because of physical
or mental infirmity or emotional disability or other physical, mental, or
emotional dysfunction may be vulnerable to maltreatment. Or vulnerable
adult is any adults who have been abused either as a child or an adult.
2. Staff Member: Adult who have clearances and trained in Safe Sanctuaries Policies.
a) Teacher – a person engaged in ministry to children, youth, or vulnerable
adults at CUMC who performs tasks specified in a mutually agreed upon job
description and is accountable to a supervisor for work habits and products.
b) Helper/Assistant – a person engaged in ministry to children, youth, or
vulnerable adults at CUMC who works only in an assisting role under
supervision of a teacher.
c) Employee – a person who works in ministry to children, youth, or vulnerable
adults either as a staff person for compensation.
d) Volunteer – a person who works in ministry to children, youth, or vulnerable
adults either as a teacher or a helper without compensation.
e) Youth Helper/Assistant – a person below the age of 18 years assisting with
child or youth activities. They can assist with activities but should not be
considered a staff member and should be supervised themselves.
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3. Abuse
a) Physical Abuse – Violent non-accidental contact which results in injury.
This includes, but is not limited to, striking, biting, or shaking. Injuries
include bruises, fractures, cuts, and burns.
b) Sexual Abuse – Any form of sexual activity with a child/youth, whether at
the Church, at home, or any other setting. The abuser may be an adult, an
adolescent, or another minor.
c) Emotional Abuse – A pattern of intentional conduct which crushes a
child’s/youth’s spirit, attacks his/her self-worth through rejection, threats,
terrorizing, isolating, or belittling.
II.

Screening and Selection Of Staff Members
A. Volunteers
1. Six month rule: no new Church members will serve in ministry to children, youth,
and vulnerable adults until they have been regular attendee and active in church
activities for six months and have been part of adult ministries. (Exception:
Volunteers helping with a non-regular activity as long as there is staff supervision.)
2. Recruiting Occasional Volunteers
a) Create a bank of potential occasional volunteer teachers and helpers.
3. Volunteer Application Form (see Appendix 3)
4. Volunteer Descriptions
a) Children's Ministry Teacher (see Appendix 4)
b) Children's Ministry Helper/Assistant (see Appendix 5)
c) Children's Ministry Youth Helper/Assistant (see Appendix 6)
5. Participation Covenant Statement (see Appendix 7)
6. Coordinator/Volunteer review and discussion
B. Employees
1. Church Employee Application Form (see Appendix 8)
2. Noah's Ark Application Form (see Appendix 9)
3. Form for Reference Check (see Appendix 10)
C. Required Clearances for both Volunteers and Employees (see Appendix 11 and 12)
1. PA State Police Criminal Check
2. PA Dept. of Welfare Child Abuse Check
3. FBI Fingerprint Check
a) FBI Fingerprint Waiver Affidavit – A volunteer can complete this form to
waive the FBI fingerprinting requirement if they have lived in PA for all of
the past 10 years and hasn’t been convicted outside PA of an offense that
would disqualify them from working with kids. (Appendix 13)
4. Reports will be stored under double lock - Confidentiality is paramount.

III.

Supervision Children, Youth, And Vulnerable Adults
A. Two Adult Rule
1. No fewer than two staff members present at all times during any church sponsored
program, event, or ministry involving children, youth, and vulnerable adults.
2. It is preferable that the two adults be unrelated.
B. Five Years Older Rule
1. The teacher or lead person (the person in charge of any group) will always be at
least 5 years older than the children or youth in the group.
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2. Youth closer in age than 5 years may assist, but should never be alone with the
responsibility of the group
3. Only youth of high school age may work as helpers/assistants in the church nursery
or other children's ministries.
IV. Classroom Doors
A. There will be windows in all classroom doors or doors will remain open.
B. No adult should be behind closed doors with a child, youth, or vulnerable adult in a one to
one situation.
V.

Advance Notice to Parents
A. Advance written notice will be given to parents with full information regarding any activity
in which their children will be participating.
B. Written notice will be publicized in the church bulletin and newsletter

VI. Off-Site and Overnight Activities
A. Written permission (Permission Slip And Medical Release Form – Appendix 14) must be
signed by parents to allow for participation in any event requiring transportation or taking
place off site of the church property.
B. First Aid Kit must be available.
C. Transportation
1. When a child/youth is transported in any vehicle, the driver must be either their
parent/guardian, or a staff member who is at least 23 years old.
2. Drivers must be known to the designated adult leader of the event.
3. Drivers must have a valid driver’s license for the vehicle being operated AND meet
minimum state automobile insurance requirements.
4. Drivers must require that seat belts be used at all times and the number of
passengers must not exceed the number of seat belts.
5. Drivers should obey traffic laws.
6. Drivers should not use cell phones unless required for emergency communication with
other drivers and should not text message while driving.
7. Drivers should be accompanied by at least one other adult, when possible.
8. Youth who drive their own vehicles should be reminded regularly of the importance of
vehicle safety.
9. Drivers will read and sign an acknowledgement form indicating that the Safe Sanctuary
Policy has been read and will be followed (See Appendix 15).
D. Overnight Activities
1. For all trips, retreats and other events where the children and/or youth gather overnight at, or
away from the church, in addition to the requirements as previously stated:
a) There will be at least one adult for each gender present at co-ed overnight events. At
single gender overnight events, at least one of the two staff members present shall be
of the same gender as the child/youth.
b) The person in charge of youth/children for each overnight trip and/or retreat shall
carry Permission Slip And Medical Release Form.
VII. Annual Training (Appendix 16)
A. First Aid, AED, and CPR training will be provided to all staff members.
B. Recognition of child abuse, special needs and review of reporting procedures.
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VIII. Response Plan to Allegations of Abuse
As a Christian community, we rely on prayer to strengthen us and help us discern God's
direction. No response plan can be completed without prayers for God's guidance and
assistance. (Appendix 17)
A. Remain calm and LISTEN to the allegations.
1. Take the allegation seriously.
2. Say nothing that will make the victim think he or she was in any way responsible.
3. Assure the safety of the victim. Do not leave him or her alone.
B. When you can remove yourself from the victim, call the pastor.
C. Notify the parents of the victim to come immediately. Assure them their child is safe but
their presence is required.
D. Ask the accused to remove himself or herself from the vicinity with adult supervision.
Do not allow the accused the opportunity to approach the victim or the parents.
E. Once the environment is safe and secure, remain with the victim until the pastor and/or the
parents arrive.
F. Brief the pastor and the parents outside of the child's presence.
G. In the presence of the pastor, report the allegations within 24 hours to the Childline at
1-800-932-0313.
H. The pastor will notify the legal and insurance authorities at the Susquehanna Conference.
I. Complete the Report of Suspected Incidence of Abuse (Appendix 18).
J. Keep a written record of the steps taken by the church in response to the Allegation.
K. Do not make any statements to the media. Any statements or responses will be handled by
the Susquehanna Conference.
L. A brief, honest statement will be prepared for distribution to the congregation upon
directive of the Susquehanna Conference.
1. No names or unnecessary details will be included.
2. No blame will be placed.
3. It will in no way interfere with the privacy of the victim or the accused.
4. No confidentiality concerns will be violated.
M. Full cooperation will be offered to law enforcement officials and child protective services
in their investigation of the allegations.
IX. Counseling Session
A. The victim and accused as well as their extended families should be offered opportunities
for counseling.
B. No counseling session with a child or youth will take place behind closed doors. It is
recommended others in the vicinity be discretely in the background.
C. It is important to remember that anything and everything said remains confidential.
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Cyber Safety: Electronic Communication
I.

Advance Written Permission
A. In addition to general written permission to participate in a church ministry or event, obtain
written advance parent/legal guardian permission - Photo/Video Permission Slip for
children and youths, and personal permission, from vulnerable adults or their guardian if
applicable. (Appendix 19)
1. Taking and using photos or videos of participants, for example, posting on sites,
sending by email or by cell phone, reproducing photos in brochures, posters or
newspapers.
2. Communicating or transmitting data electronically with children, youths or
vulnerable adults sharing any full name or contact information.

II.

Use of Names and/or Images
A. Never post identifiable information.
1. Do not use "broadcast" emails. Use the "Bcc" option (blind carbon copy) so that
each recipient sees only his or her address when a message is received.
2. Be cautious when transmitting easily identifiable information such as event dates,
times, locations, or participants.
3. Limit what is communicated in prayer requests. When placing a child, youth, or
vulnerable adult on a prayer list, use only first names and only if you think a name is
necessary.
B. Use caution when sharing photos/videos.
1. Obtain all necessary legal permission to use photos or other content (poems,
songs, etc.).
2. If sharing photos, refrain from using names, and never use last names or other
personally identifiable information.
3. Check photos for vulnerable/compromising situations and to make sure they
uphold your mission.
4. Use low-resolution photos and slightly blur/pixilate photos whenever possible.
5. Block "save photo as" options on websites.
C. Do not collect online, or allow third parties to collect online, personal information from
children under the age of 13.

III. Social Media Sites
A. Do not use your personal social media presence for ministry. Use a group social media site
that is monitored by senior leadership, for example a Facebook site for the specific group.
1. Monitor the site and remove inappropriate comments, photos, links, etc.
2. Restrict who can be a friend.
B. Do not post anything that you would not want printed in the newspaper, church newsletter
or bulletin.
C. Be familiar with, and comply with, social media provider policies, restrictions and terms
and conditions. For example, according to Facebook's own terms, children under 13 years
of age may not sign up for a Facebook account.
D. Encourage children, youths, and vulnerable adults to follow these same guidelines as
appropriate.

Page 5 of 5

Information obtained from http://susumc.org/index.php/about-us/safe-sanctuaries

COMPLIANCE NOTIFICATION
CHILD PROTECTIVE SERVICES LAW
September 2015
The purpose of this Compliance Notification is to provide general guidance and related
information to facilitate good faith compliance with the Child Protective Services Law (“CPSL”),
as amended. This Compliance Notification is not intended to constitute legal advice. If you have
any specific questions concerning the application of the CPSL to your particular circumstances,
you are encouraged to consult with an attorney.
I. MANDATED REPORTERS
WHO ARE MANDATED REPORTERS UNDER THE CPSL? There are sixteen
separate categories of individuals who are mandated reporters, including all Clergy and
all employees and volunteers who, as part of a regularly scheduled program, activity or
service, accept responsibility for a child or have direct contact with children.
EXAMPLES: Pastors, Child Care Employees, Sunday School Teachers, Yo uth Fellowship
Volunteers, Camp Volunteers.
A.

WHEN MUST A MANDATED REPORTER MAKE A REPORT OF SUSPECTED
CHILD ABUSE? If you are a Mandated Reporter and have reasonable cause to suspect
a child is a victim of child abuse, a report must be made, without exception. This
includes situations where (i) you come into contact with a child who has been abused,
(ii) an individual makes a specific disclosure to you that an identifiable child is the victim
of child abuse or (iii) an individual 14 years of age or older makes a specific disclosure to
you that he/she has committed child abuse.
B.

TO WHOM IS THE MANDATED REPORTER REQUIRED TO REPORT
SUSPECTED CHILD ABUSE? The Mandated Reporter must immediately call Childline
at 800-932-0313 to make the required report orally (also, tell your immediate
supervisor within the church organization), or alternatively, the Mandated Reporter
must immediately submit a written report electronically through the Child Welfare
Information Solution self-service portal, www.compass.state.pa.us/cwis. As a Mandated
Reporter, you must personally make the report, and you may not rely on someone else
(for example, a supervisor) to make the report on your behalf. In addition, if the report
is made by calling Childline, a written report on Form CY-47 must be made to the
county Children and Youth Agency within 48 hours of the report to Childline.
C.

WHAT IF I AM NOT A MANDATED REPORTER, AND I SUSPECT CHILD ABUSE
HAS OCCURRED? Any person may, and should, report suspected child abuse, even if the
person is not a Mandated Reporter. These individuals are called Permissive Reporters, and
the CPSL encourages Permissive Reporters to report suspected child abuse, or cause a
report of suspected child abuse to be made.
D.

E. MANDATED AND PERMISSIVE REPORTERS ARE IMMUNE FROM CIVIL LIABILITY

FOR GOOD FAITH REPORTING OF SUSPECTED CHILD ABUSE TO THE
APPROPRIATE AUTHORITIES. You should maintain confidentiality with respect to the
report of suspected child abuse, and do not make any public statements about the report,
including the name of the alleged perpetrator or victim and the nature of the alleged child
abuse, as this may give rise to a defamation claim against you.
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F. WHEN IN DOUBT, ALWAYS REPORT, REPORT, REPORT!

II. MANDATORY EMPLOYEE AND VOLUNTEER CERTIFICATIONS UNDER THE CPSL
A. WHO MUST OBTAIN BACKGROUND CERTIFICATIONS UNDER THE CPSL?
1. All incumbent and prospective employees, 14 years of age or older, who are

responsible for the welfare of a child or have direct contact with children. An
employee is deemed to have “direct contact with children” if the employee is
responsible for the care, supervision, guidance or control of children or has regular
and repeated contact with children that is integral to the person’s employment
responsibilities.

2. All incumbent and prospective volunteers, 18 years of age or older, who are

responsible for the welfare of a child or have direct volunteer contact with children.
A volunteer is deemed to have “direct volunteer contact with children” if t he
volunteer is responsible for the care, supervision, guidance or control of children
and has regular and repeated contact with children that is integral to the person’s
volunteer responsibilities.

B. WHAT BACKGROUND CERTIFICATIONS ARE REQUIRED UNDER THE CPSL?
1. For Employees:


Pa State Police Criminal History Report;



Pa Department of Human Services Certification; and



FBI Criminal History Report (fingerprints required).

2. For Volunteers:


Pa State Police Criminal History Report;



Pa Department of Human Services Certification; and



FBI Criminal History Report (fingerprints required), but Volunteers may be
excused from this Report if (i) they have been a Pennsylvania resident
continuously for the previous 10 years, have not committed certain designated
crimes and sign an Affidavit under oath to this effect or (ii) they have received
this Report at any time since establishing residency in Pennsylvania and provide
a copy thereof to the person responsible for the selection of volunteers.

C. WHEN MUST CPSL BACKGROUND CERTIFICATIONS BE OBTAINED?
1. For Employees:


By December 31, 2015 for employees who were employed prior to December 31,
2014 and previously were not required to obtain certifications under the CPSL.



Prior to the commencement of employment for all employees hired on or after
December 31, 2014.

2. For Volunteers:


By July 1, 2016 for volunteers who were approved for volunteer service prior to
August 25, 2015 and previously were not required to obtain certifications under the
CPSL.



Prior to commencement of volunteer service for all volunteers approved for
volunteer service on or after August 25, 2015.
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3. CPSL certifications are valid for 60 months and must be obtained again by employees
and volunteers every 60 months.
D. CAN CPSL BACKGROUND CERTIFICATIONS BE TRANSFERRED TO OTHER EMPLOYERS
OR OTHER ORGANIZATIONS?
1.

Employee certifications may be transferred to a new employer, and they may be
transferred and used as certifications for volunteer positions in other organizations.

2.

Volunteer certifications may be transferred and used as certifications for volunteer
positions in other organizations, but they cannot be transferred and used as certifications
for employment purposes.

E. CAN AN EMPLOYER OR ORGANIZATION ESTABLISH BACKGROUND
CERTIFICATION STANDARDS AS PART OF THE HIRING OR SELECTION PROCESS
FOR EMPLOYEES OR VOLUNTEERS THAT ARE IN ADDITION TO THOSE REQUIRED
BY THE CPSL?
1.

This is permissible for both employees and volunteers. The CPSL background certification
standards are the minimum, but not the maximum, standards that an employer or
organization may establish for the hiring or selection process.

2.

For example, the Susquehanna Conference is requiring that all of its incumbent and
prospective employees obtain CPSL certifications even though some employees are
not required by the CPSL to obtain such certifications since they are not responsible
for the welfare of a child and do not have direct contact with children as part of their
job duties.

F. WHAT ARE THE PROCEDURES FOR OBTAINING CPSL BACKGROUND CERTIFICATIONS?


Procedures for Pastors.



Procedures for Employees.



Procedures for Volunteers.

III. CRIMINAL PENALTIES AND CIVIL LIABILITY FOR NONCOMPLIANCE WITH CPSL
REQUIREMENTS
Failure to Comply with CPSL Requirements is Subject to Significant Criminal
Penalties and Civil Liabilities: Timely and continuing compliance with all CPSL
requirements is absolutely imperative.
A.

Failure of Mandated Reporter to Report Suspected Child Abuse: Criminal
penalties range from second degree misdemeanor to second degree felony, depending
on the facts.
B.

Failure of Employer or Organization to Require Mandatory CPSL Background
Certifications for Employees or Volunteers: Third degree misdemeanor.
C.

Failure by Employee or Volunteer to Disclose Information That Would be a
Basis for Denying or Terminating Employment or Volunteer Status: Third degree
misdemeanor.
D.

Civil Liability: The potential civil liability arising from intentional or negligent
noncompliance with CPSL requirements is enormous, which further underscores the
critical importance of timely and continuing compliance with CPSL requirements at all
times.
E.
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Susquehanna Conference

Safe Sanctuaries Policies
Introduction
Definitions
What is Safe Sanctuaries?
In 1996, the General Conference of the United Methodist Church adopted the resolution, Reducing the Risk of
Child Abuse in the Church. This resolution, reaffirmed at every General Conference since then, became the
impetus for annual conferences and congregations to develop and implement abuse risk reduction policies. The
General Board of Discipleship has identified Safe Sanctuaries as reducing the risk of abuse in the church for
children, youth, and vulnerable adults.
What is abuse?
“Child Abuse” is defined under Pennsylvania’s Child Protective Services Law 23 PA.C.S.A
§6303(b)(1) to mean any of the following:
(i) any recent act or failure to act by a perpetrator which causes nonaccidental serious physical injury to a
child under 18 years of age.
(ii) an act or failure to act by a perpetrator which causes nonaccidental serious mental injury to or
sexual abuse or sexual exploitation of a child under 18 years of age.
(iii) any recent act, failure to act, or series of acts or failures to act by a perpetrator which creates an
imminent risk of serious physical injury to or sexual abuse or sexual exploitation of a child under 18
years of age.
(iv) serious physical neglect by a perpetrator constituting prolonged or repeated lack of supervision or
the failure to provide essentials of life, including adequate medical care, which endangers a
child’s life or development or impairs the child’s functioning.
Section 6303(b)(2) No child shall be deemed to be physically or mentally abused based on injuries that
result solely from environmental factors that are beyond the control of the parent or person responsible for
the child’s welfare, such as inadequate housing, furnishings, income, clothing, and medical care.
Pennsylvania Child Protective Services Law 23 Pa.C.S.A.§6303(b)(3) also provides that, “If, upon
investigation, the county agency determines that a child has not been provided needed medical or surgical care
because of seriously held religious beliefs of the child’s parents, guardian, or person responsible for the child’s
welfare, which beliefs are consistent with those of a bona fide religion, the child shall not be deemed to be
physically or mentally abused. The county agency shall closely monitor the child and shall seek court-ordered
medical intervention when the lack of medical or surgical care threatens the child’s life or long-term health.”
In Safe Sanctuaries, Reducing the Risk of Abuse in the Church for Children and Youth, 2008,
Discipleship Resources, Nashville, TN, Joy Thornburg Melton defines and describes five types of
abuse:
1. Physical Abuse is “abuse in which a person deliberately and intentionally causes bodily harm to a child.
Examples may include violent battery with a weapon (knife, belt, strap, etc), burning, shaking, kicking,
choking, fracturing bones, and any of a wide variety of non-accidental injuries to a child’s body. (Melton
2008, pages 29-30)
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2. Emotional Abuse is “abuse in which a person exposes a child to spoken and/or unspoken violence or
emotional cruelty. Emotional abuse sends a message to the child of worthlessness, badness, and being not
only unloved but undeserving of love and care. Children exposed to emotional abuse may have
experienced being locked in a closet, being deprived of any sign of parental affection, being constantly
told they are bad or stupid, or being allowed or forced to abuse alcohol or drugs. Emotional abuse is often
very difficult to prove and devastating to the victim.” (Melton, 2008, page 30)
3. Neglect is “abuse in which a person endangers a child’s health, safety, or welfare through negligence.
Neglect may include withholding food, clothing, medical care, education, and even affection and
affirmation of the child’s self-worth.” (Melton, 2008, page 30) If a parent cannot provide adequate care
for a child due to poverty, infirmity, or other disability, their negligence is not legally categorized as
abuse, although the neglected person still needs to be cared for.
4. Sexual Abuse is “abuse in which sexual contact between a child and an adult (or another older and more
powerful youth) occurs. The child is never truly capable of consenting to or resisting such contact and/or
such sexual acts. Often, the child is physically and psychologically dependent upon the perpetrator of the
abuse. Examples of sexual abuse may include fondling, intercourse, incest, and the exploitation of and
exposure to child pornography or prostitution.” (Melton, 2008, page 30)
5. Ritual Abuse is “abuse in which physical, sexual, or psychological violations of a child are inflicted
regularly, intentionally, and in a stylized way by a person or persons responsible for the child’s welfare. The
abuser may appeal to some higher authority or power to justify the abuse. The abuse may include cruel
treatment of animals or repeated threats of harm to the child, other persons, and animals. Reports of ritual
abuse are often extremely horrifying and may seem too grim to be true. Children making such reports must
not be ignored.” (Melton, 2008, page 30)
Definitions
1. A child is anyone under the age of 18 years.
2. A youth is a child in the age range of 12 to 18 years, and is a colloquial term used in ministries to
mean junior and senior high school age groups.
3. A vulnerable adult is any person, 18 years and older, who because of physical or mental infirmity
or emotional disability or other physical, mental, or emotional dysfunction may be vulnerable to
maltreatment. Or vulnerable adult is any adults who have been abused either as a child or an adult.
4. Staff Person – a person engaged in ministry to children, youth, or vulnerable adults through the
Conference or Local Church who: has been screened and trained in Safe Sanctuaries Policies;
performs tasks specified in a mutually agreed upon job description; and, is accountable to a
supervisor for work habits and products.
5. Helper – a person engaged in ministry to children, youth, or vulnerable adults through the
Conference or Local Church who has been screened and trained in Safe Sanctuaries Policies, but
who works only in an assisting role under supervision of a staff person.
6. Employee – a person who works in ministry to children, youth, or vulnerable adults either as a
staff person or a helper for compensation.
7. Volunteer – a person who works in ministry to children, youth, or vulnerable adults either as a
supervisor or a helper without compensation.
8. Designated Reporter – a person in charge of an activity or event or the Site Director at any of the
camping sites the conference owns
9. Conference Response Team – a group of people trained in handling situations of abuse. They
assist congregations, camps, and events in dealing with the recovery process.
Appendix 2
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10. Mandated Reporter - An individual paid or unpaid, who, on the bases of the individual’s role as
an integral part of a regularly scheduled program, activity or service, accepts responsibility for a
child. A clergyperson, priest, rabbi, minister, Christian Science practitioner, religious healer or
spiritual leader of any regularly established church or other religious organization.

Cyber Safety
Electronic Communication Recommendations
The internet, apps, social media and portable devices allow people to stay in contact with each
other more easily than at any other time in the history of civilization. Excellent ministry can take
place using modern technology, but as with all forms of ministry, there are inherent risks
involved with the use of electronic communications. Assume anything and everything in
cyberspace is public information. Here are some recommendations.


Obtain advance written parent/legal guardian permission. In addition to general
permission to participate in a conference ministry or event, obtain written advance
parent/legal guardian permission slip for children and youths, and personal permission,
from vulnerable adults or their guardian if applicable,
1. Taking and using photos or videos of participants, for example, posting on sites,
sending by email or by cell phone, reproducing photos in brochures, posters or
newspapers.
2. Communicating or transmitting data electronically with children, youths or
vulnerable adults sharing any full name or contact information.



Never post identifiable information. For example:
1. Do not use "broadcast" emails. Use the "Bcc" option (blind carbon copy) so that
each recipient sees only his or her address when a message is received.
2. Be cautious when transmitting easily identifiable information such as event
dates, times, locations, or participants.
3. Limit what is communicated in prayer requests. When placing a child, youth, or
vulnerable adult on a prayer list, use only first names and only if you think a
name is necessary.



Use caution when sharing photos.
1. Consider using stock or purchased photos.
2. Obtain all necessary legal permission to use photos or other content (poems, songs,
etc.).
3. If sharing photos, refrain from using names, and never use last names or other
personally identifiable information.
4. Check photos for vulnerable/compromising situations and to make sure they
uphold your mission.
5. Check to make sure nametags are not distinguishable.
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6. Use low-resolution photos whenever possible and slightly blur/pixilate photos.
7. Block "save photo as" options on websites.
8. Limit access to photos by employing the use of a password.
 Social media sites (Facebook, Slogs etc.) Do not use your personal social media presence for
ministry. Use a group social media site that is monitored by senior leadership, for example a
Facebook site for the specific group.
1. Include a code of conduct/terms and conditions for the site that expressly states
expectations for posts and a clear expression of how violations, offensive and
objectionable material will be addressed.
2. Monitor the site and remove inappropriate comments, photos, links, etc.
3. Restrict who can be a friend.
4. Do not post anything that you would not want printed in the newspaper, church newsletter
or bulletin.
5. Be familiar with, and comply with, social media provider policies, restrictions and terms
and conditions. For example, according to Facebook's own terms, children under 13 years
of age may not sign up for a Facebook account.
6. Encourage children, youths, and vulnerable adults to follow these same guidelines as
appropriate.
 Do not collect online, or allow third parties to collect online, personal information from
children under the age of 13. See Children's Online-Privacy Protection Act ("COPPA")
and Federal Trade Commission Rules implementing COPPA (the "Rule"). COPPA and the
Rule require specific permissions and privacy policies if a website or online service collects, or
allows third parties to collect, personal information if the service is directed to children under
the age of 13. Restrictions also apply if the site is directed to a general audience and the
organization has actual knowledge that it collects personal information from children under 13
years of age.

October 2015
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Chris United Methodist Church
CHILDREN, YOUTH, AND VULNERABLE ADULTS
VOLUNTEER APPLICATION

Name: ___________________________________________________________________________
Address: _________________________________________________________________________
Daytime phone: _______________________ Evening phone: ______________________________
Occupation: __________________________ Employer: __________________________________
Current job responsibilities and schedule: _______________________________________________
______________________________________________________________________________
Previous work experience: ___________________________________________________________
Previous volunteer experience: _______________________________________________________
______________________________________________________________________________
First Aid Training?

Yes

No

Expiration Date

CPR Training?

Yes

No

Expiration Date

AED Training?

Yes

No

Expiration Date

Special interests, hobbies, and skills: __________________________________________________
How many hours per week are you available to volunteer? _________________________________
____ Days _______ Evenings ______ Weekends
Can you make a one-year commitment to this volunteer role? ______________________________
Do you have your own transportation? _________________________________________________
Do you have a valid driver's license?

_____Yes

If yes, driver's license number:

____No
State:

Why would you like to volunteer as a worker with children and/or youth? _____________________
______________________________________________________________________________
______________________________________________________________________________
What qualities do you have that would help you work with children and/or youth?
______________________________________________________________________________
______________________________________________________________________________
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Have you ever been charged, convicted of, or pled guilty to a crime, either a misdemeanor or a felony
(including but not limited to drug-related charges, child abuse, other crimes of violence, theft, or motor
vehicle violations)?
No
Yes
If yes, please explain:
______________________________________________________________________________
Have Children And Youth Services ever pursued charges of child abuse against you where the charges
resulted in an “Indicated” or “Founded” determination)?
No
Yes
If yes, please explain:
______________________________________________________________________________
Have you ever been exposed to an incident of child abuse or neglect?

No

Yes

If yes, how did you feel about the incident?
______________________________________________________________________________
References: Please list three personal references (People who are not related to you by blood or
marriage) and provide a complete address and phone information for each. References are confidential.
1.

Name: _______________________________________________________________________
Address: ______________________________________________________________________
Daytime phone: ________________________ Evening phone: __________________________
Relationship to reference: ________________________________________________________

2.

Name: _______________________________________________________________________
Address: ______________________________________________________________________
Daytime phone: ________________________ Evening phone: __________________________
Relationship to reference: ________________________________________________________

3.

Name: _______________________________________________________________________
Address: ______________________________________________________________________
Daytime phone: ________________________ Evening phone: __________________________
Relationship to reference: ________________________________________________________

Signature of Applicant
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Chris United Methodist Church
CHILDREN'S MINISTRY TEACHER
DESCRIPTION
Position:
Children's Ministry Teacher
Reports to: Children's Education Director
General qualifications required
1. All Children's Ministry Teacher shall be of good character and be of the Christian faith.
2. All Children's Ministry Teacher shall
a. be physically, mentally, emotionally and spiritually healthy
b. have a basic understanding of children and their physical, mental, emotional, and spiritual
needs
c. be adaptive to a variety of situations
d. be willing to grow in their knowledge of children through annual education and training
events
Educational qualifications required
All Children's Ministry Teacher shall have completed the equivalent of a high school diploma.
Duties of a Children's Ministry Teacher
1. Provide physical, emotional and intellectual support and stimulation to each child in your care, as
appropriate for the circumstances.
2. Provide appropriate guidance to each child in your care.
3. Develop a relationship of trust and continuity with the children in your care, which will enhance
each child's development of positive self-images.
4. Provide support and assistance to parents when they arrive with their child.
Performance expectations of a Children's Ministry Teacher
1. Be punctual. Notify the Children's Education Director in advance if you must be late.
2. Be reliable in your attendance. Notify the nursery supervisor in advance if you must be absent.
3. Attend annual training and education events provided by the church.
4. Be polite, friendly and courteous to others, both children and adult.
5. Do not engage in physical punishment/discipline to any child, youth, or vulnerable adults.
6. Cooperate with other children's ministry staff and with parents.
7. Abide by and apply the Safe Sanctuary policies of Christ United Methodist Church at all times.
I have read the description for Children's Ministry Teacher of Christ United Methodist Church and
understand its contents. My signature below indicates my agreement and covenant to abide by the
requirements set forth above.

Signature of Applicant
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Chris United Methodist Church
CHILDREN'S MINISTRY HELPER/ASSISTANT
DESCRIPTION
Position:
Children's Ministry Helper/Assistant
Reports to: Children's Education Director
General qualifications required
1. All Children's Ministry Helper/Assistants shall be of good character and be of the Christian faith.
2. All Children's Ministry Helper/Assistants shall
a. be physically, mentally emotionally, and spiritually healthy
b. have a basic understanding of children and their physical, mental, emotional, and spiritual
needs
c. be adaptive to a variety of situations
d. be willing to grow in their knowledge of children through annual education and training
events
e. be willing to take and follow directions from the Children's Ministry Teacher
Educational qualifications required
All Children's Ministry Helper/Assistants shall have completed the equivalent of a high school
diploma.
Duties of a Children's Ministry Helper/Assistant
1. Provide physical, emotional and intellectual support and stimulation to each child in your care,
as appropriate for the circumstances.
2. Provide appropriate guidance to each child in your care.
3. Develop a relationship of trust and continuity with the children in your care, which will
enhance each child's development of positive self-images.
4. Provide support and assistance to parents when they arrive with their child.
Performance expectations of a Children's Ministry Helper/Assistants
1. Be punctual. Notify the Children's Education Director in advance if you must be late.
2. Be reliable in your attendance. Notify the nursery supervisor in advance if you must be absent.
3. Attend annual training and education events provided by the church.
4. Be polite, friendly and courteous to others, both children and adult.
5. Do not engage in physical punishment/discipline to any child, youth, or vulnerable adult.
6. Cooperate with other children's ministry staff and with parents.
7. Abide by and apply the Safe Sanctuary policies of Christ United Methodist Church at all times.
I have read the description for Children's Ministry Helper/Assistant of Christ United
Methodist Church and understand its contents. My signature below indicates my agreement
and covenant to abide by the requirements set forth above.

Signature of Applicant
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Chris United Methodist Church
CHILDREN'S MINISTRY YOUTH HELPER/ASSISTANT
DESCRIPTION
Position:
Reports to:

Children's Ministry Youth Helper/Assistant
Children's Education Director

General qualifications required
1. All Children's Ministry Youth Helper/Assistants shall be of good character and be of the
Christian faith.
2. All Children's Ministry Youth Helper/Assistants shall
a. be physically, mentally, emotionally and spiritually healthy
b. have a basic understanding of children and their physical, mental, emotional, and spiritual
needs
c. be willing to take and follow directions from the adult Children's Ministry Worker
Educational qualifications required
All Children's Ministry Youth Helper/Assistants must be 14 years of age or older, and in high school.
Duties of a Children's Ministry Youth Helper/Assistants
1. Provide support and assistance to the adult Children's Ministry Worker
2. Provide support and assistance to parents when they arrive with their child
3. Provide physical, emotional and intellectual support to each child in your care
4. Develop a relationship of trust and continuity with the children in you care
Performance expectations of a Children's Ministry Youth Helper/Assistant
1. Be punctual — notify the coordinator in advance if you must be late
2. Be reliable in you attendance — notify the coordinator in advance if you must be absent
3. Be polite, friendly and courteous to others — both children and adults
4. Do not engage in physical punishment/discipline of any child, youth, or vulnerable adult
5. Cooperate with other children's ministry staff and with parents
6. Abide by the Safe Sanctuary policies of Christ United Methodist Church at all times
I have read the position for Children's Ministry Youth Assistant of Christ United Methodist Church
and understand its contents. My signature below indicates my agreement and covenant to abide by
the requirements set forth above.

Signature of Applicant
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Chris United Methodist Church
Participation Covenant Statement
The congregation of Christ United Methodist Church is committed to providing a safe and secure
environment for all children, youth, and volunteers who participate in ministries and activities
sponsored by the church. The following policy statements reflect our congregation's commitment to
preserving this church as a holy place of safety and protection for all who would enter and as a place
in which all people can experience the love of God through relationships with others.

1. No adult who has been convicted of child abuse (either sexual abuse, physical abuse, or emotional
abuse) should volunteer to work with children or youth in any church-sponsored activity.
2. Adult survivors of child abuse need the love and support of our congregation. Any adult survivor
who desires to volunteer in some capacity to work with children or youth is encouraged to discuss
his/her willingness with one of our church's ministers before accepting an assignment.
3. All adult volunteers involved with children or youth of our church must have been members of
the congregation for at least six months before beginning a volunteer assignment.
4. Adult volunteers with children and youth shall observe the "Two-Adult Rule" at all times so that
no adult is ever alone with children or youth.
5. Adult volunteers with children and youth shall attend regular training and educational events
provided by the church to keep volunteers informed of church policies and state laws regarding
child abuse.
6. Adult volunteers shall immediately report to their supervisor any behavior that seems abusive or
inappropriate.
Please answer each of the following questions:
1. As a volunteer in this congregation, do you agree to observe and abide by all church policies
regarding working in ministries with children, youth, and vulnerable adults?
Yes
No
2. As a volunteer in this congregation, do you agree to observe the "Two-Adult Rule" at all
times?
Yes
No
3. As a volunteer in this congregation, do you agree to abide by the six-month rule before
beginning a volunteer assignment?
Yes
No
4. As a volunteer in this congregation, do you agree to participate in training and education
events provided by the church related to your volunteer assignment?
Yes
No
5. As a volunteer in this congregation, do you agree to promptly report abusive or inappropriate
behavior to your supervisor?
Yes
No
6. As a volunteer in this congregation, do you agree to discuss with a minister of this
congregation your experience, if any, as a survivor of child abuse?
Yes
No
(Answering yes to this question does not automatically disqualify you from volunteering with
children or youth.)
7. As a volunteer in this congregation, do you agree to inform a minister of this congregation if
you have ever been convicted of child abuse?
Yes
No
I have read this Participation Covenant, and I agree to observe and abide by the policies set forth above.

Signature of Applicant
Print full name
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APPLICATION FOR EMPLOYMENT

Chris United Methodist Church
100 South Church Street, Waynesboro, PA 17268
We welcome your application for employment or to become a volunteer in Christ's
service. The information you provide on this application is critical to our understanding of your
experience and qualifications.
We seek volunteers and employees with a genuine interest in the care and education of
young children, youth and adults. The contributions made by each employee and volunteer are
fundamental to the quality of our Christian ministry. You should include a listing and, if
possible, a resume of all training and experience, which you believe qualifies you for the
position for which you are applying.
To be employed by Christ United Methodist Church, you must be a United States citizen,
or an alien with authorization to work in the United States. Volunteers are not held to these
employment standards. In addition, both volunteers and employment applicants are required to
receive clearances from the Department of Welfare and the Pennsylvania State Police, indicating
that you have not been named as a perpetrator of child abuse, nor been convicted of any crime
under Title 18 of the Pennsylvania Consolidated Statutes. You are required to provide
information in your application, which will allow us to proceed.
This application and supporting documents will become a permanent record in your
personnel file if you become an employee.

Print clearly in ink.

PERSONAL INFORMATION
Name

Home Phone Number

Address

Cell Phone Number
Social Security Number xxx-xx-

Email Address

Citizenship

Position for which you are applying
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QUALIFICATIONS
School Attended

Diploma or Degree

Date of Completion

Continuing Education (Courses Taken, Dates Completed)

Professional Organizations: List any in which you have membership

First Aid Training?

Yes

No

Expiration Date

CPR Training?

Yes

No

Expiration Date

AED Training?

Yes

No

Expiration Date

Previous Work Experience:
Please list all your previous employers for the past 5 years, along with a description of position duties
and responsibilities, the name and address of the company, the name of your supervisor and the dates
you were employed in each position.
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Previous Work Experience (Continued):

Previous Volunteer Experience:
Please list any relevant volunteer positions you have held and list the responsibilities you performed
in each position, the name of your supervisor, the address and phone number of the volunteer
organization and the dates of your service.

Have you ever been convicted of or pled guilty to a crime, either a misdemeanor or a felony
(including but not limited to drug-related charges, child abuse, other crimes of violence, theft or
motor vehicle violations) or been placed in the ARD Program or other diversionary program?
No
Yes
If yes, please explain:

Have Children And Youth Services ever pursued charges of child abuse against you where the
charges resulted in an “Indicated” or “Founded” determination?
No
Yes
If yes, please explain:
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REFERENCES
Please list three individuals who are not related to you by blood or marriage as references.
Please list people who have known you for at least three years.
1. Name:
Address:
Daytime Phone:

Evening Phone:

Relationship/Title:
2. Name:
Address:
Daytime Phone:

Evening Phone:

Relationship/Title:
3. Name:
Address:
Daytime Phone:

Evening Phone:

Relationship/Title:

WAIVER AND CONSENT
I, __________________________________, hereby certify that the information I have provided on
this application for employment is true and correct. I authorize Christ United Methodist Church to
verify the information I have provided on this application by contacting the references and
employers I have listed, by conducting a criminal records check, or by other means, including
contacting others whom I have not listed. I authorize the references and employers listed in this
application to give you whatever information they may have regarding my character and fitness for
the job for which I have applied. I further agree to hold Christ United Methodist Church harmless
for any action taken in reliance on the information obtained.
In the event that my application is accepted and I become employed by Christ United Methodist
Church, I agree to abide by and be bound by the policies of the Church and to refrain from any
inappropriate conduct in the performance of my duties.
I have read this waiver and the entire application and I am fully aware of its contents. I sign this
consent freely and under no duress or coercion.

Signature of Applicant

Date

Witness

Date
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APPLICATION FOR EMPLOYMENT
Noah’s Ark Christian Child Care Center
A Ministry of Christ United Methodist Church
100 South Church Street, Waynesboro, PA 17268
Noah’s Ark provides high quality Christian child care for families in Waynesboro and surrounding
communities. We teach Christian values such as God’s love, respect for others and the importance of
cooperation. Noah’s Ark is licensed by the Pennsylvania Department of Welfare and the Pennsylvania
Department of Education.
We welcome your application to become a member of our staff. The information you provide on
this application is critical to our understanding of your experience and qualifications.
We seek employees with a genuine interest in the care and education of young children. The
contributions made by each employee are fundamental to the growth and development of the children
we serve, as well as to the quality of our Christian ministry. You should include a listing and, if
possible, a resume of all training and experience which you believe qualifies you for the position for
which you are applying.
To be employed by Noah’s Ark you must be a United States citizen, or art alien with authorization
to work in the United States. You must receive a medical assessment prior to employment. In addition,
you are required to receive clearances from the Department of Welfare and the Pennsylvania State
Police, indicating that you have not been named as a perpetrator of child abuse, nor been convicted of
any crime under Title 18 of the Pennsylvania Consolidated Statutes. You are required to provide
information in your application which will allow us to proceed.
This application and supporting documents will become a permanent record in your personnel file
if you become an employee.
Print clearly in ink.

PERSONAL INFORMATION
Name

Home Phone Number

Address

Cell Phone Number
Social Security Number xxx-xx-

Email Address

Citizenship

Position for which you are applying
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QUALIFICATIONS
School Attended

Diploma or Degree

Date of Completion

Continuing Education (Courses Taken, Dates Completed)

Professional Organizations: List any in which you have membership

First Aid Training?

Yes

No

Expiration Date

CPR Training?

Yes

No

Expiration Date

AED Training?

Yes

No

Expiration Date

Previous Work Experience:
Please list all your previous employers for the past 5 years, along with a description of position duties
and responsibilities, the name and address of the company, the name of your supervisor and the dates
you were employed in each position.
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Previous Work Experience (Continued):

Previous Volunteer Experience:
Please list any relevant volunteer positions you have held and list the responsibilities you performed
in each position, the name of your supervisor, the address and phone number of the volunteer
organization and the dates of your service.

Have you ever been convicted of or pled guilty to a crime, either a misdemeanor or a felony
(including but not limited to drug-related charges, child abuse, other crimes of violence, theft or
motor vehicle violations) or been placed in the ARD Program or other diversionary program?
No
Yes

Have Children And Youth Services ever pursued charges of child abuse against you where the
charges resulted in an “Indicated” or “Founded” determination?
No
Yes
If yes, please explain:

Appendix 9

Page 3 of 4

REFERENCES
Please list three individuals who are not related to you by blood or marriage as references.
Please list people who have known you for at least three years.
1. Name:
Address:
Daytime Phone:

Evening Phone:

Relationship/Title:
2. Name:
Address:
Daytime Phone:

Evening Phone:

Relationship/Title:
3. Name:
Address:
Daytime Phone:

Evening Phone:

Relationship/Title:

WAIVER AND CONSENT
I, __________________________________, hereby certify that the information I have provided on
this application for employment is true and correct. I authorize Noah’s Ark Christian Child Care
Center to verify the information I have provided on this application by contacting the references and
employers I have listed, by conducting a criminal records check, or by other means, including
contacting others whom I have not listed. I authorize the references and employers listed in this
application to give you whatever information they may have regarding my character and fitness for
the job for which I have applied. I further agree to hold Noah’s Ark harmless for any action taken in
reliance on the information obtained.
In the event that my application is accepted and I become employed by Noah’s Ark Christian Child
Care Center, I agree to abide by and be bound by the policies of the Center and the Church and to
refrain from any inappropriate conduct in the performance of my duties.
I have read this waiver and the entire application and I am fully aware of its contents. I sign this
consent freely and under no duress or coercion.

Signature of Applicant

Date

Witness

Date
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Chris United Methodist Church
REFERENCE CHECK FORM

Applicant name:
Reference name:
Reference address:

1. What is your relationship to the applicant?
2. How long have you known the applicant?
3. How well do you know the applicant?
4. How would you describe the applicant?
5. How would you describe the applicant's ability to relate to children and/or youth?
6. How would you describe the applicant's ability to relate to adults?
7. How would you describe the applicant's leadership abilities?
8. How would you feel about having the applicant as a volunteer worker with your child and/or
youth?
9. Do you know of any characteristics that would negatively affect the applicant's ability to work
with children and/or youth? If so, please describe.
10. Do you have any knowledge that the applicant has ever been convicted of a crime? If so,
please describe.
11.

Please list any other comments you would like to make.

Reference inquiry completed by:
Signature

Appendix 10

Date

Information obtained from http://susumc.org/index.php/about-us/safe-sanctuaries
PROCEDURES FOR VOLUNTEER CLEARANCES (12/17)
1. PENNSYLVANIA STATE POLICE CRIMINAL HISTORY REPORT
a. Go to https://epatch.state.pa.us
b. Part way down click on “New record check (Volunteers Only)”.
c. Follow instructions. (Call the Helpdesk at 1-888-783-7772 if assistance is needed.)
d. Free of charge once every 57 months if volunteer swears or affirms in writing that: the background certification is
necessary to satisfy the requirements of the Pennsylvania Child Protective Services Law; the volunteer has not received a
background certification free of charge within the previous 57 months; and the volunteer understands that the certification
shall not be valid or used for any other purpose.
e. If no criminal record, clearance will be generated immediately, AND THEN PRINT.
f. Original must be reviewed by church for verification of authenticity, and a copy is made, initialed and dated by
person viewing it for the church’s records and give the original back to the individual.
2. PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE
a. Got to https://www.compass.state.pa.us/cwis/public/home
b. This will be completed online
c. Create Individual Account and get a Keystone ID
d. Continue to do the clearance. Check “Volunteer Having contact with Children.”
e. Volunteer Category is “Other.” For Agency Name, put name of your church.
f. You will need your Social Security number, email address, phone number, current address, all previous addresses since
1975, and names of all household members with whom you’ve shared a residence since 1975. At least one parent’s name
is needed, even if they are deceased.
g. Free of charge once every 57 months if volunteer swears or affirms in writing that the background ce rtification is
necessary to satisfy the requirements of the Pennsylvania Child Protective Services Law; the volunteer has not
received a background certification free of charge within the previous 57 months; and the volunteer understands
that the certification shall not be valid or used for any other purpose.
h. If clearance is approved during the online process, you will be able to see and print your clearance. Use your Keystone ID
to return to the site
i. Call the helpline at 1-877-343-0494 if assistance is needed.
j. Check that you want a copy mailed to you. Clearance certification will come in the mail to the person requesting
the report – Original must be reviewed by church for verification of authenticity, and a copy is made, initialed and
dated by person viewing it for the church’s records and give the original back to individual.
k. OPTION – If unable to complete the application online, you can print Form CY113, application for PA Child Abuse History
Clearance Application, at http://www.keepkidssafe.pa.gov/ under Resources, click on Forms. Fill it out and mail it in
following instructions on the form.
3. FBI CRIMINAL HISTORY REPORT (Fingerprint-based background check)
a. Go to https://www.identogo.com This is a new system effective November 30, 2017.
b. Click on “Get fingerprinted.” Put in your state.
c. Click on “Digital Fingerprinting.” Enter Service Code: 1KG6ZJ – DHS Volunteer
d. Schedule appointment. This will step you through the process to sign up for an appointment at a center of your
choice, in your region.
e. Estimated amount due is $21.35
f. Call the Helpdesk at 844-321-2124 if assistance is needed.
g. NOTE: The FBI Criminal History Report is not required for incumbent or prospective volunteers: (i) who
have resided in Pennsylvania continuously for a period of 10 years prior to becoming a volunteer or
applying for volunteer status and who sign a Volunteer Affidavit affirming that they have not committed
certain crimes that otherwise would prohibit them from being a volunteer responsi ble for the welfare of a
child or having direct volunteer contact with children; (ii) who have received such Report at any time since
establishing residency in Pennsylvania and provide a copy of the Report to the person responsible for the
selection of volunteers.
4. All three clearances must be obtained EVERY 60 months.
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Information obtained from http://susumc.org/index.php/about-us/safe-sanctuaries
PROCEDURES FOR EMPLOYEE CLEARANCES (12/17)
1. PENNSYLVANIA STATE POLICE CRIMINAL HISTORY REPORT
a. Go to https://epatch.state.pa.us
b. Part way down click on “Submit a new record check”.
c. Follow instructions. (Call the Helpdesk at 1-888-783-7772 if assistance is needed.)
d. $22 Fee. (Effective December 1, 2017)
e. If no criminal record, clearance will be generated immediately, AND THEN PRINT.
f. Original must be reviewed by church for verification of authenticity, and a copy is made, initialed and
dated by person viewing it for the church’s records and give the original back to the individual.
2. PENNSYLVANIA CHILD ABUSE HISTORY CLEARANCE
a. Go to https://www.compass.state.pa.us/cwis/public/home
b. This can be completed online.
c. Create Individual Account and get a Keystone ID
d. Continue to do the clearance. Check “Individual 14 years of age or older who is applying for or holding a
paid position as an employee with a program, activity or service, as a person
responsible for the child’s welfare or having direct contact with children.”
e. You will need your Social Security number, email address, phone number, current address, all previous
addresses since 1975, and names of all household members with whom you’ve shared a residence since
1975. At least one parent’s name is needed, even if they are deceased.
f. Pay fee of $8 on credit or debit card.
g. If clearance is approved during the online process, you will be able to see and print your clearance. Use
your Keystone ID to return to the site
h. Call the helpline at 1-877-343-0494 if assistance is needed.
i. Check that you want a copy mailed to you. Clearance certification will come in the mail to the person
requesting the report – Original must be reviewed by church for verification of
authenticity, and a copy is made, initialed and dated by person viewing it for the church’s records and
give the original back to individual.
j. OPTION – If unable to complete the application online, you can print Form CY113, application for PA
Child Abuse History Clearance Application, at http://www.keepkidssafe.pa.gov/ under Resources, click on
Forms. Fill it out and mail it in following instructions on the form, including a MONEY ORDER for $8.
3. FBI CRIMINAL HISTORY REPORT (Fingerprint-based background check)
a. Go to https://www.identogo.com This is a new system effective November 30, 2017.
b. Click on “Get fingerprinted.” Put in your state.
c. Click on “Digital Fingerprinting.” Enter Service Code: 1KG756: Employee older than 14 with Contact with
Children.
d. Schedule appointment. This will step you through the process to sign up for an appointment at a center
of your choice, in your region.
e. Estimated amount due is $22.60
f. Call the Helpdesk at 844-321-2124 if assistance is needed.
4. All three clearances must be obtained EVERY 60 months.
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VOLUNTEER AFFIDAVIT
COMMONWEALTH OF PENNSYLVANIA )
)
COUNTY OF FRANKLIN

ss:

swears and affirms as follows:
[Insert full name here]

1. I wish to serve as an unpaid volunteer for Christ United Methodist Church,
Waynesboro, PA (“Church”).
2. I am submitting this Affidavit to the Church in accordance with the
provisions of Section 6344.2(b.1) of the Pennsylvania Child Protective
Services Law, 23 Pa.C.S.A. Section 6301 et seq.
3. I understand that the Church will be relying on my statements in this
Affidavit for the purpose of determining whether I may serve as an unpaid
volunteer for the Church.
4. I have been a Pennsylvania resident during the entirety of the ten-year
period immediately preceding today’s date.
5. I am not disqualified from service as a volunteer pursuant to Section 6344(c)
of the Pennsylvania Child Protective Services Law, in that:
A. I have not been determined to be the perpetrator of a Founded Report
of child abuse during the entirety of the five-year period immediately
preceding today’s date.
B. I have never been convicted of any of the following criminal offenses
under the Pennsylvania Crimes Code, 18 Pa.C.S.A. Section 101 et seq.:
i.
ii.
iii.
iv.
v.
vi.
vii.

Chapter 25 (relating to criminal homicide);
Section 2702 (relating to aggravated assault);
Section 2709.1 (relating to stalking);
Section 2901 (relating to kidnapping);
Section 2902 (relating to unlawful restraint);
Section 3121 (relating to rape);
Section 3122.1 (relating to statutory sexual assault);
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viii. Section 3123 (relating to involuntary deviate sexual
intercourse);
ix.
Section 3124.1 (relating to sexual assault);
x.
Section 3125 (relating to aggravated indecent assault);
xi.
Section 3126 (relating to indecent assault);
xii. Section 3127 (relating to indecent exposure);
xiii. Section 4302 (relating to incest);
xiv. Section 4303 (relating to concealing death of child);
xv. Section 4304 (relating to endangering welfare of children);
xvi. Section 4305 (relating to dealing in infant children);
xvii. A felony offense under section 5902(b) (relating to
prostitution and related offenses);
xviii. Section 5903(c) or (d) (relating to obscene and other sexual
materials and performances);
xix. Section 6301 (relating to corruption of minors);
xx. Section 6312 (relating to sexual abuse of children); or
xxi. the attempt, solicitation or conspiracy to commit any of the
foregoing criminal offenses.
6. I have never been convicted of a criminal offense similar in nature to the
criminal offenses listed in B. above under the laws or former laws of the
United States or one of its territories or possessions, another state, the
District of Columbia, the Commonwealth of Puerto Rico or a foreign nation,
or under a former law of Pennsylvania.
7. I have not been convicted of a felony offense under the Pennsylvania
Controlled Substance, Drug, Device and Cosmetic Act, 35 P.S. Section 780101 et seq., during the entirety of the five-year period immediately preceding
today’s date.

[Insert full name here]

(Sign Name in presence of Notary)

Sworn to and subscribed before me this ____ day of __________________, 20_____.

Notary Public
My Commission Expires:
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Chris United Methodist Church
Waynesboro, PA

PERMISSION SLIP AND MEDICAL RELEASE FORM
Group (Children, Youth, Vulnerable Adults)_____________________________________________
Event ________________________________________________
_______________________________________________________
_________________________________________________________________________________

(Important Information about this event):

Participant's Name ________________________________________________
Street Address _____________________________________________________________
City _____________________________________ State ____________ Zip ____________
Grade in Fall 20__ __________

Date of Birth ____________________

I hereby grant permission for my child to participate in the Christ United Methodist Church group (listed
above) for this event. Should any problems arise concerning the behavior of my child that would require
them to return home prior to the end of the activity, I will pay for his or her return or come pick my child
up.
I recognize that the Christ United Methodist Church uses photographs and video images of events in our
publicity materials such as the church website, newspapers, and newsletters and I hereby grant permission
for photo/video images of my child to be taken and used for such purposes unless otherwise directed here:
_______________________________________________________.
My child may be given acetaminophen, ibuprofen, or Sudafed by the advisors as needed unless otherwise
directed here: _______________________________________________________.
I authorize the treatment, by a qualified and licensed medical doctor, of the minor listed above in the
event of any medical emergency which, in the opinion of the attending physician, is necessary and I/we
cannot be reached after reasonable effort has been made to secure my personal consent.
Any medical expenses are the responsibility of the participant and their insurance carrier. Limited
coverage of excess medical expense is available through the church's insurance carrier to a maximum
amount of $5000 per person.
Signed: _________________________________________ Date: ___________________________
(parent or legal guardian)
Home Phone: (____)_____________________

Work Phone: (____)_____________________

Cell Phone: (____)_____________________
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CUMC
Permission Slip and Medical Release Form
Page 2 of 2

Participant Name: ______________________________________________

Emergency Contacts:
1. Name: ___________________________________ Relationship to Participant __________________
Day Phone (_____)___________________

Night Phone (_____)___________________

2. Name: ___________________________________ Relationship to Participant __________________
Day Phone (_____)___________________

Night Phone (_____)___________________

Medical Insurance Co. ________________________________ Phone (____)_____________________
Policy #: ___________________________________
Primary Care Physician: ______________________________________________
Address: _________________________________________________________________________
City _______________________________________ State __________ Zip ___________
Telephone Number (_____)___________________________

Special Medical Conditions -- Allergies, chronic illness, or other conditions: __________________
_________________________________________________________________________________
_________________________________________________________________________________
Current Medications:
_________________________________________________________________________________
_________________________________________________________________________________
Date of Last Tetanus shot: ___________________________________
Any other information (special needs, concerns):
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
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Chris United Methodist Church
Waynesboro, PA

Driver Covenant Statement
The congregation of Christ United Methodist Church is committed to providing a safe and secure
environment for all children, youth, vulnerable adults, and volunteers who participate in ministries
and activities sponsored by the church. The following policy statements reflect our congregation's
commitment to preserving this church as a holy place of safety and protection for all who would enter
and as a place in which all people can experience the love of God through relationships with others.
This includes off-site activities.
Transportation Policies:


When a child/youth is transported in any vehicle, the driver must be either their
parent/guardian, or a staff member who is at least 23 years old.



Drivers must be known to the designated adult leader of the event.



Drivers must have a valid driver’s license for the vehicle being operated AND meet minimum
state automobile insurance requirements.



Drivers must require that seat belts be used at all times and the number of passengers must not
exceed the number of seat belts.



Drivers should obey traffic laws.



Drivers should not use cell phones unless required for emergency communication with other drivers
and should not text message while driving.



Drivers should be accompanied by at least one other adult, when possible.



If possible, all drivers should have access to a cell phone or some other way to communicate in
the event of an emergency.



Any exceptions to the above will be negotiated with the adult leaders of the event and/or the Safe
Sanctuaries Committee.

I have read this Driver Covenant, and I agree to observe and abide by the policies set forth above.

Signature of Applicant
Print full name
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Date

Information obtained from http://susumc.org

Safe Sanctuaries Training
Safe Sanctuaries training should be completed by clergy and by each person in our churches who
works with children, youth, and vulnerable adults every 60 months (5 years).
If your church would like to host a Safe Sanctuaries training this fall, please know that there are
many trainers available. Your district office or the conference can provide a list of trainers in your
area.
It is up to the church to contact a trainer, set a date and time (allow three hours), designate a person
to keep track of who registers, and provide the space and hospitality. The trainer will share the date
with the conference office so the course can be available to others who need the training. The
trainer will bring the training booklets, which are $3 per person. The trainer collects the funds and
cares for the paperwork.
While official training is needed every five years, every church should have at least a one-hour
session once a year to review your specific church's Safe Sanctuaries policy.
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Susquehanna Conference
Safe Sanctuaries Policies
Responding To and Reporting Abuse
A quick, compassionate, and unified response to an alleged or actual incident of abuse is necessary and expected.
All allegations are to be taken seriously. In all cases of reported or observed abuse in a ministry event, the entire
staff of that event, paid and/or volunteer, shall be at the service of all official investigating agencies.
A mandated reporter must make a report of suspected child abuse if they have reasonable cause to suspect that a
child is a victim of child abuse under any of the following circumstances.
1. The mandated reporter comes into contact with the child in the course of employment, occupation and
practice of a profession or through a regularly scheduled program, activity or service.
2. The mandated reporter is directly responsible for the care, supervision, guidance or training of the child,
or is affiliated with an agency, institution, organization, school, regularly established church or religious
organization or other entity that is directly responsible for the care, supervision, guidance or training of
the child.
3. A person makes a specific disclosure to the mandated reporter that an identifiable child is the
victim of child abuse.
4. An individual 14 years of age or older makes a specific disclosure to the mandated reporter that the
individual has committed child abuse.
The goal of an immediate response to alleged or known incidents of abuse will be to ensure the safety of the
victim and any additional potential victims. In all cases of alleged or actual abuse, professional support is obtained
by informing the Police, ChildLine and Abuse Registry, or other appropriate authorities. The parents/legal
guardians of the victim will be notified unless they have been named as the alleged perpetrator of the abuse.
Pastoral support is sought by informing the Conference Director of Communications, District Superintendent or
Pastor, as appropriate.
If the allegation or incident concerns events or persons outside any relationship to a conference and/or local church
related event, it is the responsibility of the person who heard the abuse to make the initial contact with ChildLine.
The procedures outlined in this section will provide guidance for responses and reporting.
Example: Child, youth, or vulnerable adult telling a camp counselor about abuse by a relative during the
prior year. If this report were made to the counselor in the course of his/her duties as a camp counselor,
then it is the responsibility of the camp counselor to make the call to ChildLine. The camp counselor may
talk with the Camp Dean or Site Director before making the call, asking for support. After making the
report to ChildLine, a written report (CY 47 Form) needs to be sent to ChildLine within 48 hours of
making the report.
An incident report should be filed with the Site Director as a part of the reporting process.
If the allegation is against or involves a conference staff person, pastor, helper or volunteer, or if it occurred in the
course of a conference ministry event, the staff person in charge of the event, the Conference Director of
Communications, the Director of Connectional Ministries, and the Dean of the Cabinet shall be contacted
immediately to handle communications. Procedures for responding to and reporting the abuse are contained
herein.
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The Director of Communications of the Susquehanna Conference or his/her designee is the only person/s
authorized to make statements to representatives of the media. All requests for statements shall be directed to the
Director of Communications. Staff persons and volunteers are to be trained in how to handle media requests by
referring them to the Director of Communications.

How to respond to allegations of abuse
Care for the alleged victim’s safety. Once a child, youth, or vulnerable adult has disclosed alleged abuse, the one to
whom the disclosure has been made should reassure the alleged victim of a concern for his or her safety and wellbeing. They will then make the call to ChildLine. The alleged victim (and any other potential victims if the abuse
has allegedly taken place onsite) should be calmly moved to another safe place onsite in view of at least two other
non-related adults. Someone safe and familiar should stay with the victim at all times.
Persons who are accused of abuse, if on site, will be immediately and discreetly removed from the ministry setting
(both the alleged abuser and the victim to separate locations or areas) until the situation is resolved. This is to
protect all persons involved, including the accused. The person to whom the disclosure was made should inform
the victim in an age appropriate way that a report will be made to appropriate legal authorities.
Should the victim be in need of immediate medical attention, a call should be made for medical transport by
ambulance. The parents/legal guardians of any victim under the age of 18 should be notified. It may not be
appropriate to contact the parents/legal guardians if they are the alleged perpetrators of the abuse, in which event the
person designated as the reporter should be contacted and should handle contacting the parents/legal guardians when
appropriate.
Report the allegations of abuse. The mandated reporter will obtain the information needed for the filing of
reports, including, but not limited to, the victim’s name and age, the name of the alleged perpetrator, the alleged
facts of the abuse, and physical home addresses for the victim and the perpetrator. It is important to let the victim
verbalize the allegations in his or her own words, being careful to limit questions asked of children or youth
under the age of 18, or to vulnerable adults. If the victim is under age 18, a report should be made immediately
to ChildLine at 1-800-932-0313. If the victim is older than 18 years of age or older, a report should be made to
local law enforcement directly. It is the responsibility of the mandated reporter to handle these matters in a
professional and caring manner. Once the call is made the mandated reporter needs to immediately notify the
Site Director who will notify the Director of Camp & Retreat Ministry who will notify the Conference Director
of Communication, Conference Legal Counsel, Conference Insurance Director of Connectional Ministries, and
the Dean of the Cabinet.
Maintain confidentiality. Allegations are to be discussed only on a need-to-know basis. The person(s) to whom the
allegations were disclosed should immediately contact ChildLine giving the details to that person. Other adults
onsite should be alerted to stay with the alleged victim and other potential victims. Once the allegations have been
reported, the person to whom the allegations were made should not discuss the matter with other persons except law
enforcement or designated state investigators. To do so could cause irreparable harm to the victims, their families,
and the community.
Response Team.
As directed by the Office of the Bishop, the Conference Response Team may be called upon to assist
in a given situation.
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Handling calls and questions from the media. If a member of the media – newspaper, TV station, Radio station,
Magazine – calls or approaches a staff or volunteer in person and asks about the situation, that person should get
their name and phone number and respectfully tell them that the Director of Communications will get back to
them with the answer as soon as possible. The following “hold response” can be used:
“I want to make sure we give you the most accurate and up-to-date information. The Director of
Communications can best help you. If you give me your contact information, deadline and topic you
are calling about, I will have them return your call as soon as possible.” or, “Here is the phone
number/email of the Director of Communications...”
No staff person should answer any questions. The staff person should be polite, but firm. A staff person
should never simply tell a reporter, “No Comment,” as this response raises concern that the incident (alleged
or known) is not being dealt with or taken seriously by the church. Nothing is assured to be “off the record”
when talking to the media. A staff person/volunteer should realize that any statement made to the
media can be used publicly, even if the reporter says it is “off the record.”

Information obtained from http://susumc.org/index.php/about-us/safe-sanctuaries
October 2015
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Chris United Methodist Church
Waynesboro, PA

PHOTO/VIDEO PERMISSION SLIP
Occasionally, images are taken of children participants during child care related activities.
Permission is requested to use these photos/videos on Noah’s Ark and/or CUMC’s website,
Facebook page, newsletters, church presentations, worship, in local media such as newspapers or
for other related ministry purposes. Photos/videos will be used for our ministry promotional
purposes. Photos/videos will not be sold. No identifying information regarding your child will be
shown (names or ages of the child).
_____Yes, I give permission for my child(ren) to be photographed and/or videotaped for Church
and/or Child Care Center purposes.
_____No, I do not give permission for my child(ren) to be photographed and/or videotaped for
Church and/or Child Care Center purposes.

______________________________________________________________________________
Full Name(s) of Child(ren)

____________________________ _____________________________ __________
Parent Name (Print)
Parent Signature
Date
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